Ohio University Environmental Studies Leadership Option Self Assessment

Please fill out prior to the Practical Leadership Experience and after

Practical Leadership Experience  2008/2009
Name 
__________________________
Date_____________________

Circle One:


Pre-internship evaluation

Post-internship evaluation

Professional Goals

In the space provided please briefly explain your professional goals beyond graduate school. 

Environmental Studies Research Area of Interest (if any): 

Please indicate what practical or research area is most interesting to you.

Professional/Personal Development Assessment

Effective professional development requires a life-long habit of self-evaluation. This self-assessment is designed to help you evaluate your current personal and professional competencies and identify areas in which you would like to enhance capacity. The assessment should inform your general objectives for the MSES internship experience and the specific learning activities, goals and evaluation mechanisms within in your Learning Contract.   

Please assess your current level of proficiency on the following skills and practices.  Your assessment should reflect your personal view of your skills.  Three rating categories are used in this assessment:

High = You consistently perform above expected/desired level;

Med = You perform at expected levels, but can continue to develop your skill;

Low = You do not perform as strongly as you would expect or like and there is significant room for growth or improvement.

*Note: This assessment is intended not only to help you assess the skills you currently have, but also identify skills you wish to build in the future.  If there is an item with which you have no experience, please leave the item unrated.

Once you have completed this assessment, please submit it to Environmental Studies Director identified on your learning contract. This assessment will be used in your meeting with the organization’s representative to discuss your experience, goals for the practicum, and potential project assignments.

Technical Skills and Experiences

	
	High
	Med
	Low
	

	1.
	
	
	
	Qualitative data analysis skills (e.g., conducting literature reviews, interviews, focus groups, etc.)

	2.
	
	
	
	Quantitative data analysis skills (e.g., organizing and analyzing statistical data using Excel, SPSS or other statistical software packages)

	3.
	
	
	
	Policy/research expertise in area related to your professional interests



	4.
	
	
	
	Experience developing and managing projects



	5.
	
	
	
	Oral presentation skills



	6.
	
	
	
	Proficiency with Microsoft Word (Low: know how to create/format documents; Med: can create and format tables in Word; High: know how to use mail merge and “Styles” function)

	7.
	
	
	
	Proficiency with Microsoft Excel (Low: know how to organize basic information in a spreadsheet and entering data; Med: able to create charts and graphs within Excel and use simple formulas; High: able to create and use “Macros” and logical functions such as “If-Then”)

	8.
	
	
	
	Proficiency with Microsoft Power Point (Low: can create basic Power Point presentations; Med: can use “master slide” function; High: know how to use animation and graphics within presentations)

	9.
	
	
	
	Succinct, clear writing

	10.
	
	
	
	Proficiency with performance measurement (i.e., have experience developing performance indicators, setting up data collection systems, and analyzing performance data)

	11.
	
	
	
	Budgeting/accounting skills


Other: In the space provided below please list any other technical skills you have or would like to develop during the course of the practicum. 

Professional/Management Skills and Experiences

	
	High
	Med
	Low
	

	1.
	
	
	
	Ability to analyze data/information efficiently and effectively

	2.
	
	
	
	Understanding of individual and group behaviors

	3.
	
	
	
	Experience managing/developing staff 

	4.
	
	
	
	Present professional image

	5.
	
	
	
	Respectful of staff roles and persons

	6.
	
	
	
	Arrive punctually for appointments and manage time effectively

	7.
	
	
	
	Respond promptly to staff requests for information


Other: In the space provided below please list any other professional/management skills you have or would like to develop during the course of the practicum. 

Leadership Skills 

	
	High
	Med
	Low
	

	1.
	
	
	
	Ability to self-manage (i.e., carry out self-directed projects and tasks)

	2.
	
	
	
	Aware of and exercise ethical public management practices

	3.
	
	
	
	Ability to adapt to complex/changing environment


Other: In the space provided below please list any other leadership skills you have or would like to develop during the course of the practicum. 

Personal/Interpersonal Skills

	
	High
	Med
	Low
	

	1.
	
	
	
	Comfortable at taking and giving feedback

	2.
	
	
	
	Can communicate non-defensively

	3.
	
	
	
	Ability to work effectively on teams

	4.
	
	
	
	Ability to facilitate groups/meetings effectively

	5.
	
	
	
	Realistic about personal limits; avoid over-committing time


Other: In the space provided below please list any other personal/interpersonal skills you have or would like to develop during the course of the practicum. 

__________________________________

____________

Student





Date

__________________________________

____________

Faculty Coordinator/ES Director

            Date
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