O H I O Institutional Research Query Builder User Guide

Oracle Business Intelligence
UNIVERSITY

Overview:

This document outlines general instructions for using Ohio University’s Oracle Business Intelligence (OBI) for Institutional

Research data. OBl is a web-based reporting system used to support the campus community’s academic and administrative
offices.

Institutional Research Login -
1. Login to OBI using: https://obiprd.oit.ohio.edu/ with OHIO ID and password.
2. Upon login, landing page should be Home — if not, click Home in Navigation Pane (top right).

Institutional Research Dashboard Navigation -

1. Click Dashboards drop down to navigate to Official Census Reporting under the “Institutional Research
Dashboards” section.

ORACL & Business intelligence Search A - Q, Advanced
Home U — . o
L ficial Census Reporting - Reports)
Create... Recent : -

Analysis and Inferactive Reporting
Analysis Fitzr Marz ¥

Jobs

dministration Dashboards ng...

2. You will be taken to the Official Census Reporting dashboard page with eight (8) available tabs (Reports, Class
Enrollment, Course Enrollment (Legacy), First Degrees Awarded, All Awards, Student Enrollment-FTE, Student
Enrollment — Headcount, Retention and Student Success).

ORACL E Business intelligence Ssarch Al v 0, Advanced

rw

Reports | Class Enolment  Course Enraliment (Legacy)  First Degrees Awarded  All Awards  Student Enroliment - FTE  Student Enroliment - Hesdcount  Retention and Student Success ]

Institutional Researeh Reports General Reports
The folders o the right contai
separts from Instititional

Request a1 Ad Hoo Report by sending an
email 1o tayorid@onio.adu

Specialized Reports

Specislized Reports

Quick OVERVIEW of Report Tabs:

Reports Menu and index of all available reports

Class Enrollment Class enrollment hours from Fall 2009- present

Course Enrollment (Legacy) Course enrollment hours prior to Fall 2009

First Degrees Awarded First Degrees Awarded by College, Level, and Plan

All Awards All Degrees Awarded — includes multiple awards for a single student
Student Enrollment — FTE FTE by college for all majors

Student Enrollment — Headcount  Enrollment headcount by college for all majors
Retention and Student Success Retention and Graduation rates by cohort from 2006-present

3. Click on a tab to open that report
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Official Census Reporting — Running a Report

1. To activate filters, you must click the drop down.

Official Census Reporting Home  Catslog Favorites w Dashtoards v Mew ¥ Open v Sign

Reports | Class Enroliment | Coursz Enroliment

First Degrees Awarded  AllAwards  Student Enroliment - FTE  Student Enrollme:

count  Retention and Si

Instructions

This report centaing clsss enroliment data going back o Fall 2008 (Final) and will be maintained with t2rms going fonvard
For a report of ¢lass enrollmant hours, select a Term in the fiter section and click “Apply” or a0d filters to namew tha rasults.
In the Interaetive View, clicking on the "+” by an item will exgand it, and clicking on the " will collapsz it

To export all available columns a5 & dats workshest, iick the "Student Class Enrcliment - Download All Columns” regart in the Worksheet View s=ction. This table will open in & new window and can be exported in Excel or
processing.

Request an Ad Hoe Report by sending an email to taylorl4@ohis. 20u.

Filters

Column Filters

*Term
Spring 2010 End-c v
| ' Fall 2010 Census |ss College Class Department

Summer 2019 End-of Term SelectVhlue-  w | —SelectValue- ¥
Summer 2019 Census

Spring 2018 Eng-of-Term

Spring 2019 Census

Fall 2046 End-ci-Te  Ident Subsidy Eligible  Student Field of Study Student Flan Code Student Legacy Major
3 End-of-Term

S=arch. . SelectValue- —SalzctValue- w —SglectValue—- w —SalzctValue- w

Next Apply Resstw

Click here to leam more about dats definitions used in this report.

2. Click all terms you wish to receive data for. Note: *Asterisk is a required field. You must select at least one (1)
term in order to return results.

*Term Campus Deon
—Select Value— w —Zelect Value—-  w -2

| Summer 2019 Preliminary Degrees
#| Spring 2019 End-of-Term 13
Fall 2015 End-of-Term
Summer 2018 End-of-Term I
Spring 2015 End-of-Term

-_— Fall 2017 End-of-Term =
Search...

3. Once you have selected filters, click “Apply” to get a generated report or click “Next” to be taken to another set of
available filters. Clicking “Apply” generates Interactive View (preset of the data according to selected criteria).

Student Rank Student Residency Student Subsidy Eligible  Student Field of Study  Student Plan Code Student Legacy Major
-Select Value-- W —Sslect Value- @ —Sslect Value-  w —Sslect \alue- w —SelectValue-  w —SelectValue- w

Next | Apply Resstw
Click here to lzarn more about data definitions used in this report

Interactive View

Class Enroliment

Office of Institutional Research

Time run: 10/22/2019 10:44:52 AM

In the drap-dovn below, the fotsls can bs viswed a3 headcounts, credit hours or weighted credit hours. In sddition, the subsidy level is pravided in two formats: with the new taxano[Jillstegories or the old txanomy. The terms for which these
taxanamy categories apply are as follows:

Summer 2008 and later: New Taxanamy
prior to Summer 2008: OId Taxanamy

Sslect View Headoount -
Spring 2013 End-of-Term

Campus Mame Campus Dti Desc  College Desc  Department Desc Class € Class

Athens Athens E-Campus Arts & Sciences Biological Seiences 52 4 102
Center for Law, Justice and Culture g 7 g
Chemistry & Biochemistry 5 H ]
Dean of Arts & Sciences ] 3 []
Economics 50 83 a4
English 27 255 an
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Clicking “Next” will take you to another list of filters (filters applied on the first page will not be lost).

Filters

Column Filters

ane or mon teems is reguired
Tol

-

New Taxonomy Subject Model Level
~Select Value-- - —Salect Value-- - —Salect Value-
Class Delivery Distance Leaming Flag  Online Flag Non-Graded Flag
~Select Value-- - —Select Value- - —Select Value- - —Select Value—-
EDAE Codes GCP Codes
is equal ta.is in v —SleotValue- v | -SelctValue- -
RDF Codes REV Codes
is equal te fis in w  —Select Value- - —Select Value-- -

Cancel | Previous Apply Resctv

Click here to leam mare about data defintions used in this report.

&Example of second

list of filters on

“class enrollment”
report

Choose filters accordingly. Note: Term is the only required filter. Once you hit apply, the new report will show in
Interactive View.

Interactive View
Class Enroliment

Campus Name
Athens

Cancel  Previous Apply Resetw

Click here to leam mare about data definitions used in this report.

Office of Institutional Research
Time run: 10/22/2019 10:44:52 AM
Inthe drop-down below. the totais can b= viewed as headcounts, credit hours or weighted credit hours. In sddition, the subsidy leve! is provided in twa formats: with the new taxonemy catagories

o the old taxonomy. The terms for which thess taxonomy categerias spply are as follows:

Summer 2008 and later: New Taxonom,
prior to Summer 2009; Oid Taxpnomy
Select View Headoount -

Spring 2019 End-of-Term
Campus Dti Desc  College Desc  Department Desc

Athens ECampus Arts & Sciences  Biological Sciences 52 43
Center for Law, Justice and Culture [
Chemistry & Biochemistry 5 ]
Dean of Arts & Sciences ] 3
Economics 50 ]
English 27 255
Geography 25 z
Geological Sciences 38 41
History ] 44
Linguistics. 4 4

Headoount Class Completions  Class Enrollments

102

[

@

]

2
301
58
2
58
A

0

At any time,

you may click “Reset” to reset all or previous filter.

*Term

Preliminary Spring 20] v/

Field of Study

Campus
Athers £ v
Plan Residency Subsidy
Select el [Sekect vobe— x| [Seketiabe— =]
Next Reset

B Clar al

Reset tolast appied values
Reset to defaut values

Institutional Research — Exporting a report

1.

Results appear BELOW
filter section. Scroll

down to view full

report

At the bottom of page, there is an Export link. Click this link to choose from Export Options.

PEyCnorogy palan)
Sociclogy & Anthropology 158
Business Accountancy =g
Finance 14
Management Systems 841
- [ POF |
Marketing e | o
Sports Administration [ Excel 2007+ | 1E0
- |
Communication Communication Studies . Powsrpeint 2007+ i 80
Information & Telecommun | @
Journalism [ Web Archive (mht} |,
|
1
|

W @: Row ‘ DCsta 3
T Long Dese i equa 10 Sl gaeeecal e )
Refresh -Print -Export

[Worksheet View

B student Enroliment.xds -
!

2. Upon choosing export method, the document will download at the bottom of your browser. Double click to open.
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Institutional Research — Ad Hoc Reports

If you wish to request a Specialized Report, please contact mccollum@ohio.edu for assistance. You will be asked for as

specific as possible report criteria. IR recommends first looking through the General Reports before contacting us to determine
if a report there contains the information you need.

1. For a list of Published Reports written by IR for general consumption, click on any of the drop-down menus in the
“Reports” tab of OBI to explore options.

Official Census Reporting Home Catalog Favorites w Dachbaoards w

Reports | Class Enroliment  Course Enrollment (Legacy)  First Degrees Awarded  AllAwards  Student Enrollment- FTE  Stud

Institutionzal Research Reports General Reports

The folders to the right contain pre-written Fl

G | Repaorts
repanis from Institutional Research. enerl el

¥ Bl csdemic Program Review
Request 3n Ad Hoc Report by sengd
email to taylorddi@ohio.edu. 4 B8CIz3z Enrallment Reparts
'*'Acaz =mic Year Hours Produced (Fall-Summer) - Class
Picdemic Yesr Hours Produced (Summer-Spring) - Class
W zsible Class Report
WPstuzent Mazjors Enrolled in Classes

q ¥ BC ourse Enroliment Reports (Lagacy)

¥ BBC 1055 Enrollment Regionals and Athens

q 4 EiD=grees fwarded Reports

WDz
a'Da; =

Grantad Annual Trand

Granted by Year and Term
Faculty'Staff Headcount Reports
Qnline Enrollment Trends (All Cnline Classes)

IStudent Enroliment Including Multiple Majors, Minors, Cerificats Enroliments

* v w ¥

Student Enroliment Reports (Primary Major Only)

Specialized Reports

* Bl pecisized Reports

2. To choose a report, click on its name to open.

3. Follow the instructions as described above to filter, view, and export your chosen report.
e Remember you MUST choose at least 1 term in order to return results.
e Selecting a lot of options in terms (3+) may cause noticeably slower results.
e Fields with an asterisk * are required.

Institutional Research - Modifying Ad Hoc Reports

1. At any point you may modify the report results in OBI.
2. You may hover over any column and drag and drop, which will reformat the criteria in a different view.

Campus Mame Campus Dtl Desc Collﬁiﬁ' Hover your mouse over the
Athens Athens E-Campus  Arts & Sciences TOP Of the column you

want to move until you see

the plus arrow symbol.
Then drag and drop the
column to a new location.
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3. Sort columns by RIGHT-CLICKING anywhere on the and hovering over “Sort Column”.

o ANA S ancae
11 Som . )
AL t Column P SorAscending I
ces  Bioloy esp Only p  Sont Descending 0
2= Remave »  Add Ascending Sort 0
Chem 0
Show Subtots p Add Descanding Sort
Class . 0
Dean  Show Row level Grand Total »  ClearAll Sorts in View 0
Econt Show Column level Grand Total # 26 1}
1 &

Englis Exchude column 14z o
Geopl 4 1}

G Includ [
ncdude column - 0
Histon Move Column 3 23 o
Linguistics 0
Mathemnatics 25 1]
Modern Languages 33 1]
Philosophy a0 1]

4. You can also RIGHT-CLICK to exclude a column from the view, include a new column, or move a column*.

Before Excluding » Right Click to Exclude Column » Updated View with Column Excluded

Fall 2018 Ce
[
3 Campus Dt Desc  Department Desc Headcount
Campus Dt Desc  College Desc  Department Desc I Campus Dt Desc  College Des |1 Som Column * L =
- Athens E-Campus Accountancy 42
Athens E-Campus Arts & Sciences Biological Sciences Athens E-Campus SESEEEE  Keep Only »
s Applied Health Sei & Well 338
Center for Law. Justice and Culture. ulture pplied Realih Sciences & Welinass
K . Remove * Art 00
Chemistry & Bioghemistry
Classics & Werld Religion ‘Show Subtots 3 Biological Sciences 0
Dean of Arts & Sciances Show Row level Gramd Tl B Center for Law, Justice and Culture

Chemistry & Biochemistry 22

Show Column level Grand Total ¥ - . - an
Civil Engineering 0

English
Geography Classics & World Religion

Ecencmics

Geological Sciences Include column L Communication Studies 50
History Mous Cotumn » Counseling Higher Education

Linguistics W Linguistics DancelFilm/Theater 251
Mathematics. Mathematics Dean of Arts & Sciences 4
Modern Languages Modem Languages Dean University College 2
Fhilosophy Philosaphy Economics 2
Physics & Astronomy Physics & Astronomy Educational Studies 0

Political Science Elect Engineering & Computer Science

Political Science
Psychology Engineering Technology & Mgt 2

English 142

Psychology
Sociology & Anthropalogy

Sociology & Anthropolog,

FT————

* Excluding a column does not remove that column from the report or remove filters applied to it. Excluding only
removes the column from the view. Similarly, you can right-click to view fields that are in the report but not visible,
and include them by clicking “Include column™”. This is useful if you want to see more detail or drill down to another

field.

If you have questions or need additional help with OBIEE, please attend one of our in-person training sessions, or
contact IR at 3-1059.
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