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Faculty Professional 
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The program is intended to provide travel funds to support professional development activities/opportunities for faculty members who have performed at least one full semester of service at Ohio University Chillicothe. These activities include disseminating research, scholarship, or creative activities at discipline-specific professional conferences or exhibits and attending professional development workshops. The funds available for 22/23 fiscal year are Tenure/Tenure Track- up to $1,300.00 and Instructional- up to $1,000.00.
· Applications should provide at least a six-week processing time to accommodate many steps in the system.
· Deadline for applications for the 2022-23 fiscal year is April 24, 2023 to allow for processing time and for the committee to complete the applications before the end-of-the-year report is due to the Dean). Any applications submitted after that date may go unreviewed until a new committee convenes in the next academic year.
· Application should include cover sheet, letter of acceptance of presentation, conference details (such as brochure. Email, or weblink), documentation of travel and accommodation costs, etc. 

· After the approval process, the committee no longer handles the travel receipts and paperwork, but failure to submit these documents or to follow the university requirements for travel expenses may result in a loss of P-card privileges and future funding.
· If a proposal spans two fiscal years (such as conference registration fees paid prior to June 30, and travel/accommodations after June 30), please submit itemized budget for each year. Funding follows the fiscal year rather than the academic year. 
· Applications must be submitted electronically to Lisa Wallace, Chair (WallaceL@ohio.edu).
 

Name:  






   Date of Application:  




Amount Requested:  


   Academic Rank/Position:  





                                                                                  


(Tenure/Tenure Track or Non-Tenure) 
Name of Event – Name of conference, event, or activity for which you are seeking support.

Statement of Purpose – Describe the purpose(s) of your request. Identify the conference, event, or other activity for which you are seeking support. Please attach a separate sheet if space provided is not sufficient.
Dates of Event –  












Itemized Budget –  (Please provide documentation of the following applicable items with your application.)
Event Registration Fees



         
Date required: ________________
Mandatory Membership Fees



Accommodations



         
Dates of conference: ___________
Airfare





        
Dates of travel: ________________
Other (please specify)



          
Total
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