 SEQ CHAPTER \h \r 1Ohio University

University College

Format for the Preparation of 

the Undergraduate Honors Theses
As a BSS departmental honors student. you are required to write and present a thesis demonstrating your independent research and thinking.  Additionally, your faculty advisors may require an oral presentation of your thesis.

Attached is a graduation “checklist” and instructions governing the preparation of theses for departmental honors requirements in University College.  The format has been designed to standardize the undergraduate honors theses, which become part of the permanent collection in the Alden Library.

The deadline for submitting a thesis is the last day of classes of the quarter in which the candidate expects to graduate.  The original and sufficient copies must reach the UNC departmental honors coordinator by that day, all submissions bearing the signature of the student’s thesis advisors.

To be approved, an honors thesis must be signed by both thesis advisors and the Dean of University College.  The University reserves the right to revoke approval, if false information or significant errors are subsequently found.

 SEQ CHAPTER \h \r 1Sample Title Page

Departmental Honors

11 single spaces from top of page [for a three-line title, go down ten (10) single spaces]

YOUR APPROVED THESIS TITLE

5 single spaces

_______________

6 single spaces

A Thesis
Presented to
University College
Ohio University

3 single spaces

_______________

3 single spaces

In Partial Fulfillment
of the Requirements for Graduation
with Honors in Specialized Studies

5 single spaces

_______________

3 single spaces

by

(your name goes here)

(The month and year you will graduate goes here)

 SEQ CHAPTER \h \r 1This thesis has been approved by the

Bachelor of Specialized Studies Program and the University College








Professor of Psychology








(your advisor’s title and signature)




















Professor of Political Science








(your advisor’s title and signature)



















Dean, University College

 SEQ CHAPTER \h \r 1Common Errors Which Will Affect Approval

WRONG BINDERS


Use only black pressboard binders with flat metal spindles - two hole punched.


BAD LABELS 

LABELS MUST BE TYPED.  Use the label sold with the binder.  Use carbon ribbon.  Use labels on videotapes or other material submitted with the thesis.  These labels must contain the same information as the thesis binder.


CORRECTIONS ARE VISIBLE

No whiteout, erasures, etc.


TABLE OF CONTENTS MISSING


BLANK SHEET IN FRONT OF TITLE PAGE MISSING

Place a blank "guard sheet" both in front of and behind the thesis.


PAGINATION

Page numbers should be properly located on the page according to the style guide used.  Please be certain that all page numbers are the same font and size.  Inconsistent pagination cannot be accepted.


LABEL AND TITLE PAGE SHOWS INCORRECT DATE OF DEGREE

The label and title page should show the date of graduation, not the date of approval, i.e., June, August, November or March 200-.


INCORRECT DEGREE

Your degree must be Bachelor of Specialized Studies.


PHOTOGRAPHS, VIDEOS, SLIDES, or FILMS

All of these require special instructions.  Please discuss them with the departmental honors coordinator during your thesis meeting.  In general, all thesis films or videos must be accompanied by a written component that generally includes a summary of the work activity (if the thesis IS a creative production), and a description of the contents of the film or video. A video MUST be labeled with the same information as found on the thesis binder label.

Please see the sample TITLE PAGE and APPROVAL PAGE included within this document.  Be sure to insert the proper graduation date, advisors’ names and rank (listed in the campus directory) and be sure of your official degree name.

 SEQ CHAPTER \h \r 1Checklist for UNC Departmental Honors Students
THESIS

A collaborative effort of the student and advisors - jointly set timelines and expectations.  It is unwise to expect advisors to approve a thesis they have not seen in progress.


Determine appropriate style manual with advisors.  You may use APA, MLA, Chicago or any traditionally used by your discipline or with which you are comfortable.  Consistency in use of the manual is critical.  Type style sample (Font - Times, 12pt)


Thesis must be submitted on 20 pound, 8½ X 11 paper of at least 50% rag content.  Check the watermark.  You may NOT use erasable or Xerox paper.


Thesis must be submitted in a black Smead Pressboard Binder or equivalent.  Buy it early!  It should come with a blank label for the front cover.  If not, please buy appropriate size and style.


Number of copies of theses submitted:  Two (2) minimum.  Typically, one is also given to each thesis advisor as a courtesy "thank you."  You may also wish a fully signed and approved copy.


Prepare proper label showing title, name, month and year of graduation.


Submit to Dean's office no later than 5:00 p.m. of the last day of classes in the quarter in which you graduate.  It must contain the advisors’ signatures and proper academic rank.  It may be filed early.


Leave local phone number for a correction or pick-up call when submitting thesis.

NOTE:  Thesis with enclosures such as videos, films, recordings, photographs, or software, should be discussed with the departmental honors coordinator early in the process of completing the thesis.  ANY QUESTIONS OR PROBLEMS MAY BE DIRECTED TO THE COORDINATOR.
