APPLICATION FOR

UPC EXECUTIVE SELECTION 

2011-2012
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APPLICATION DUE 5 P.M., THURS. FEBRUARY 24*

IN CAMPUS INVOLVEMENT CENTER, ROOM 339
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Dear Applicant,

Thank you for your interest in the University Program Council Executive Board for the 2011-2012 school year!  As an organization of dedicated and determined students, we are continually looking for creative minds and responsible citizens with a passion for programming and promoting events on campus that expand the horizons of the Ohio University and Athens community.  By planning and participating in social, cultural, educational, and community service events, we truly strive to lead by example and embody the five C’s of Ohio University: character, citizenship, civility, commitment, and community.  

Above all, UPC is an organization of “students programming for students.”  From Apple Day to this year’s 11th Annual Mom’s Walk for a Cure, University Program council executives have a vested interest in catering to all students and are constantly executing new and inventive events as well as continually expanding upon annual events.

One of the largest student organizations on campus, UPC is split into three tiers: a 12-member Executive Board, a Vice Chair Board, and a General Body of over 50 dedicated members. As a member of this board, you are responsible for the oversight of your respective position, but all executives also agree to support and help execute every program.  Through teamwork and an all-hands-on-deck attitude, the entire organization works to conceptualize, implement, and promote our events.  If selected, you will be in the position to make important programming decisions for Ohio University! 

Being an executive member of UPC has tons of benefits, but it is also an important responsibility. As a board, you will be responsible for a large budget to plan and promote events for Ohio University, but you are also charged with teaching and mentoring at least one vice chair and a committee of general body members. Despite position specifics, you will also be expected to routinely attend events, maintain regular communication with other executives, and hold weekly office hours.

In all honesty, involvement in University Program Council can be challenging and time consuming, but an executive position is an incredible way to gain leadership experience, network with administrators and professional staff, and grow as an individual. By the end of your term as an executive, you will have gained experience in event planning, budgeting, and promotion and will have insight into how the university works.  

I speak for everyone in UPC when I say that being a part of this organization is beneficial both to your growth as a student and the improvement of the entire university through quality programming. Regardless of your previous experience, there is most likely a place for you in UPC. If you have any questions about University Program Council Executive Selection, please call or e-mail me, or feel free to stop in the office!

Best of Luck! 

Taylor Rhodes

UPC President, 2010-2011

Baker University Center, Room 363

(740) 593-4060
tr201506@ohio.edu
The Application Process:

· Fill out the Application Form (page 5), and attach a copy of your resume and cover letter to the form with a paperclip. Applicants interested in Public Relations and Marketing or the Creative Team should attach sample clips as well. 

· All applications must be turned in to Baker 339 by Thursday, Feb. 24 at 5 p.m. for consideration for a position on the executive board. 

· Applicants for President and Vice President will be interviewed on Sunday, Feb. 27, one week prior to interviews for the remaining positions.

· If an applicant who applied for President or Vice President is not selected one of those two positions, he or she will be given the opportunity to withdraw their application. Otherwise, it will be included in the second round of interviews.

· Applicants will be notified of their interview time via e-mail for mandatory interviews conducted on Sunday, Feb. 27 and/or Sunday, March 6 (see important dates below). Each applicant will go through two interviews, approximately fifteen minutes each. A select group of graduating executives along with the UPC advisors from the 2010-2011 school year will conduct the interviews. The announcement of the 2011-2012 UPC Executive Board will be made no later than Friday, March 11.
Important Dates and Deadlines:
Tuesday, Feb. 1: Applications are available online at www.ohio.edu/upc or pick up a copy in the Campus Involvement Center, Baker 339, or the UPC office, Baker 363. 

Thursday, Feb. 24: All applications are due in the Campus Involvement Center (Baker 339) by 5:00 p.m. No late applications will be accepted.

Sunday, Feb. 27: Selection interviews for President AND/OR Vice President will begin at 12:00 p.m. in Baker Center. Applicants must be in attendance to be considered for a position. Please keep between 12:00 p.m. and 4:00 p.m. open.

Sunday, March 6: Selection interviews for the remaining positions will begin at 10:00 a.m. in Baker Center. Applicants must be in attendance to be considered for a position. Please keep between 10:00 a.m. and 6:00 p.m. open.

An informal meeting will be held by the new president before the end of the winter quarter.

Commitments If Selected: Training for the UPC Executive Board begins Spring Quarter 2011. All applicants should be aware of the following expectations:
1. To apply for these positions, you must currently have and maintain a minimum 2.7 cumulative GPA and be in good standing with Ohio University.

2. Attend weekly Executive Board meetings on Mondays at 7:00 p.m. beginning spring quarter 2010.

3. Attend weekly General Body Member meetings on Tuesdays at 7:00 p.m. beginning spring quarter 2010 as schedule allows.
4. Attend at least one Vice Chair Board meeting per quarter.

5. Hold a minimum of three office hours per week, with one scheduled hour within Monday-Friday between 8 a.m. and 5 p.m. which will include:

a. Weekly meetings with co-chair if applicable, otherwise one weekly independent office hour. 

b. Weekly meetings with the assigned adviser and the president or vice president on Mondays at 6 p.m.
c. Weekly meetings with respective vice chairs.
6. Attend all UPC sponsored and co-sponsored events.

7. Attend all UPC leadership events and retreats.
Please see position descriptions for more details about specific positions.
University Program Council
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Executive Board Application Form

2011-2012
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STEP 1: 

Please be complete and type or print neatly. This is an integral part of the selection process.

Name: ______________________________________________________________________________

P-ID Number: _______________________________

Campus Address: _______________________________ City: ___________ State: _____ Zip: _______

Cell Phone: _________________________________  E-mail: __________________________________

Permanent Address: _____________________________ City: ___________ State: _____ Zip: _______

Phone Number: _____________________________

Class: (2011-12) ____Freshman  ____Sophomore  ____Junior  ____Senior  ____Graduate Student

Cumulative GPA: _________________  Major: _______________________________________________

Expected course load for 2011-12 academic year (hours/quarter): ________________________________

Will you be on campus and attending Ohio University for the entire 2011-12 academic year?  If no, please explain.  ____YES  ____NO  Reason: ______________________________________________________

STEP 2:

Indicate the position(s) you are applying for (indicate top 3 choices, with 1 being your highest) below. Look at a list of position descriptions in the UPC office or visit ohio.edu/upc to download one.

Administrative Positions:

____President
____Vice President


____Treasurer

Communications Positions:

____Public Relations and External              Communications**

____Creative Team* + 
Programming Positions:

____Live Entertainment+
____Special Events+



____University Events+

* Please attach a small portfolio of graphics work to application. Website, CD, or hardcopies acceptable.

** Please attach sample clips to application. 
            

   + There are two open positions available.
STEP 3:

By signing below, I authorize Baker Center Administration to check my current GPA and my quarterly GPA while I am an executive chair to verify good academic standing. (The University Program Council requires a 2.7 cumulative GPA to hold an executive position).

Signature: _________________________________________________ Date: ______________

STEP 4:

In the form of a cover letter: 

Please describe your interest in UPC in more detail. In your cover letter please provide answers to the following questions: 

· Why are you interested in the positions you’ve ranked? 

· Do you have any ideas for new UPC events? 

· Why will you be a good asset to the organization?

STEP 5:
please attach the application form, your current resume, and cover letter with a paperclip and submit them to baker 339.

thanks for applying!
IMPORTANT

all aPPLICATIONS ARE DUE in the Campus Involvement Center, Baker 339, 

by 5:00 p.m. ON thursday, FEBRUARY 24, 2010.  No exceptions!

MANDATORY INTERVIEWS WILL BE CONDUCTED ON SUNDAY, FEBRUARY 27* AND/OR MARCH 6. 

YOUR INTERVIEW TIME WILL BE ASSIGNED VIA EMAIL, BUT PLEASE KEEP YOUR SCHEDULE OPEN. 

*ONLY APPLICANTS INTERESTED IN THE POSITIONS OF PRESIDENT OR VICE PRESIDENT NEED TO ATTEND ON THE 27TH.
Contact pRESIDENT TAYLOR RHODES AT TR201506@ohio.edu

with any questions regarding UPC Selection.
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* See important dates on page 3
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