STUDENT HOURLY EMPLOYMENT DISCIPLINE PROCESS/TERMINATION

It is the responsibility of the supervisor to bring any dissatisfaction with a student's job performance to his/her attention. If disciplinary action is necessary, Ohio University adheres to a policy of progressive, educational discipline for just cause. For lesser offenses (such as attendance problems, lateness, low productivity, etc.) the supervisor should follow the four steps listed below moving to the next level of action if the condition continues: 

1. Give the student an oral warning and keep a written record of the warning. 

2. Give the student a written warning. 

3. Place the student on suspension for a minimum of three days to a maximum of fourteen days. (The supervisor may use the Discipline Report Form to document the suspension). University Human Resources should be notified in writing if a student is suspended. 

4. Terminate the student's employment with notification in writing. 

A student hourly employee may be discharged immediately for any serious, willful, flagrant violation of University or departmental policy and/or the law (such as breach of confidentiality, the falsification of records, unauthorized use of University property, etc.). The supervisor may also refer the student to University Judiciaries depending upon the nature of the offense. 

