

Direct Deposit FAQs
What is direct deposit? 
Most simply, direct deposit is the electronic transfer of your pay directly into your bank or credit union account. By transferring funds electronically, there is no need for a printed paycheck. Currently, more than 90 percent of all Ohio University employees are paid through direct deposit.

What are the benefits of direct deposit for me? 
For one thing, you’ll get your money faster and you won’t have to stop at the bank to deposit your check. Money will be deposited into your account early payday morning. Direct deposit also eliminates the risk of a lost or stolen check. A direct deposit account can be set up at any U.S. financial institution.

What are the benefits of direct deposit for the university?
For the university, direct deposit helps conserve resources and save money. Paper processing is expensive, requiring purchases of both paper and ink. Direct deposit bolsters Ohio University’s efforts to reduce its environmental impact by eliminating printed pay stubs, which supports its Green Initiative. 

Which banks accept direct deposit? 
Any U.S. financial institution can accept direct deposit, including credit unions and banks. 

How do I sign up for direct deposit? 
To enroll in direct deposit, click here: http://www.ohio.edu/finance/forms/payroll.cfm and complete the direct deposit authorization form.

What else will change? 
Beginning in January 2010, the Payroll Department will stop printing and distributing your pay stub if you have enrolled in direct deposit. You will be able to view current and past pay stubs through Ohio University’s Oracle E-Business Suite of programs. To log in, visit My Personal Information at http://www.ohio.edu/ebiz/myhr.html. For more information about all the features offered through My Personal Information, refer to the FAQs posted on this page
.


If you haven’t enrolled in direct deposit, the university will begin mailing your check to you in January.

How do I log in to view My Personal Information?

You will need to log in using your Ohio University Oak ID and password. 
What is my Oak ID?
Your Oak ID is your Ohio University assigned e-mail address. If you do not currently use Ohio University’s e-mail system it will be necessary to activate your Oak account.   
How do I activate my Oak ID?
Employee Oak accounts must be activated in person using a photo ID. You can visit one of the following locations to activate your faculty or staff account:
• Tech Depot – 1st Floor, Baker University Center 
• Service Center - 3rd Floor, HDL Center 
• Eastern: Eastern Campus Lab Annex - 227 Shannon Hall 
• Zanesville: Learning Advancement Center - Elson Hall 
• Lancaster: Computer Lab, 215 Herrold Hall 
• Chillicothe: Computer Lab, Bennett Hall 
• Southern: Open Computer Lab, 210 Academic Center Building

If you need help, please contact the Service Desk at 740-593-1222 or servicedesk@ohio.edu.

I don’t have access to a computer at home or at work. Where can I view my pay stub?
You can securely access your pay and personal information with any Internet-equipped computer. At Ohio University, stand-alone computers are located throughout Baker University Center and in the Tech Depot on the first floor. Additional computers are located in Alden Library’s Learning Commons, located on the second floor. Computers also are available at regional campus libraries. 
How many years of pay information will be available for viewing? 
The Oracle system will maintain the current year’s pay stubs as well as those from the prior two full years, and you will have access through those records through the My Personal Information system. Payroll and University Human Resources will continue to maintain your full earnings history, beyond two years, if you need older data.

Is this site secure? Yes. You will use your Oak ID and password to access your payroll information. Ohio University’s data security protections are based on industry best practices to safeguard your information.  
I would like to see how my pay information will be presented in its online format. Is there a way I can do that right now? 
Yes, for a look at how the online copy of your pay stub, visit My Personal Information at http://www.ohio.edu/ebiz/myhr.html. To review your pay stub, click the Payslip button.
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