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Standard Operating Procedure for Fiscal Year Classification of Expenditures-Campus Guidance

Purpose

To establish consistent practice in the accounting for expenditures as it relates to fiscal year classification.  The determination of the fiscal year in which to recognize an expense is an accounting decision predicated on the point of ownership of assets (for goods), and on the matching concept (of revenues with expenses) for all other expenditures.  The desired outcome is financial reporting, accurate in all material respects.   This document applies to University and Foundation activity.  Finance will review transactions exceeding $50,000.00 in accordance with Procedures.

Year End Cutoff

	
	Date Invoice Received in Finance

	Type of Expenditure
	March 1- June 30
	July 1-July 12
	After July 12
2nd Close
Penalty Phase

	Travel
	Accounted for in FY11
	Fiscal year in which travel period ends
	Procedural Violation

	Services
	Accounted for in FY11
	Accounted for in the  fiscal year in which  the service ends
	Procedural Violation

	Goods
	Accounted for in FY11
	Invoices dated June 30 or prior accounted for in the current fiscal year, invoices dated July 1 or after accounted for in the new fiscal year (FY12)
	Procedural Violation

	Memberships & Subscriptions
	Accounted for in FY11
	Accounted for in FY12

	Procedural Violation

	Maintenance Agreements
	Accounted for in FY11
	Accounted for in FY12
	Procedural Violation

	Utilities
	Accounted for in FY11
	Accounted for in the fiscal year in which a majority of the expenditure occurs by the number of days
	Procedural Violation

	Utilities submitted by Facilities
	Special Circumstances
	Special Circumstances
	Special Circumstances

	P-Card Transactions
	Accounted for in FY11
	Based upon post date of closing fiscal year mapper
	Procedural Violation

	Library Invoices
	Special Circumstances
	Special Circumstances
	Special Circumstances

	Grants/Contracts
	Special Circumstances
	Special Circumstances
	Special Circumstances

	CIBED, Education Abroad, ICA Sports Camps, Lifelong Learning, Summer Sessions, OVST and Monomoy
	Accounted for in the designated fiscal year based upon project segments with a fiscal year designator
	Accounted for in the designated fiscal year based upon project segments with a fiscal year designator
	Accounted for in the designated fiscal year based upon project segments with a fiscal year designator



NOTE:  All items are subject to final determination by the Controller’s Area.


SOP originated:		01-Jun-2004
Latest update:		24-May-2011
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