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Memorandum

Date:

July 12, 2010
To:

Planning Unit Heads, Budget Unit Managers

From:

Sherry Downs & Debra Benton, Co-Chairs of the Student Fee Committee
Subject:
FY 2012 Formal Approval Process for Adjustments to Student Fees 
The annual process for planning units to review existing student fee assessments, to request fee adjustments (increases, decreases, or eliminations) and to request new fees for FY 2012 is beginning.  This process is more closely tied to budget development activities and supports the work of the Budget Planning Council. Board of Trustees approved fees will be effective Fall Quarter 2011-12.    
Parameters for Requests of New or Increased Student Fees

The Budget Planning Council has determined that units may request new fees to support new activities, new or increased fees for pass-through activities, or fees for direct consumables for Academic Year 2011-2012.   Additionally, the Budget Planning Council will allow consideration of increases in student fees necessary to pay for all or part of the salary and benefit increases associated with personnel paid by the fee (i.e. no General Funds are anticipated to support the personnel).  

A student fee minimum of $10 per student or $1,000 of revenue for the year has also been approved by the Budget Planning Council. All fees previously approved which were below the $10/student or $1,000 revenue threshold will be grandfathered in and still assessed.
Review of Current Student Fees
To review the listing of current student fees for your unit/department, please use this link, http://www.ohio.edu/registrar/upload/course-fees-2.pdf. Note this is a listing of the current course fees; it does not include all of the fees that the Student Fee Committee reviews. Please review the Student Fee Guidelines to see the matrix of fees that are reviewed/approved and the reviewing body.  
Please review the listing to make sure all fees are correct and represent all of the course-related fees students are currently being charged by the college. 

All fees are to be collected by the Bursar. Please communicate all account code corrections to Sherry Downs, Bursar.
NOTE:  Colleges and Departments are not authorized to assess fees, and the Bursar may not collect any fee that is not officially approved and communicated in accordance with the Student Fee Guidelines.  Units will need to complete a Student Fee Request form for any student fee currently charged that is not reflected on the list of approved fees.  (See guidance below.)

Student Fee Guidelines
The Student Fee Guidelines and Procedures were prepared to help units/departments determine the category of fees and the review/approval process. Please refer to the matrix at the end of the guidelines for assistance.
Note: The Planning Unit Head is expected to review all fees that a unit charges. Planning Unit Heads can approve optional, voluntary fees/charges that are not course specific but add to the student experience.  Planning Unit Heads must provide a listing of these voluntary, non-course specific fees to the Bursar by January 4, 2010. 

Request Submission Form  
The attached form requests general information about the fees departments/colleges currently charge or propose to charge and the activities these additional fees would fund. Units are also asked to provide information regarding the departmental income they anticipate from the fee. Additional detail is required regarding salaries paid from the fee revenue as well as summary information by natural account grouping for other expenditures.
The Student Fee Committee (a sub-committee of the Budget Planning Council) will review the fee proposals and make a recommendation to the Budget Planning Council (and ultimately the President/Board of Trustees).  Final decisions will be made in April 2011. The Provost’s Office will inform the Planning Unit Head of the final decision.
In order to facilitate the review of student fee requests, please submit your Student Fee Proposal forms to Yvonne Nice, Office of the Registrar, Chubb Hall 160, no later than the close of business, Friday, October 29, 2010. 
Please do hesitate to contact Sherry Downs (downs@ohio.edu), Debra Benton (bentond@ohio.edu) or Marjorie Mora (moram@ohio.edu) if you have any questions or concerns. 
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