
Self Study Template for Academic Units
Instructions:  The Self Study contains two parts.  The first section is an eight-section, word-limited narrative that describes your program.  In this narrative, please include all of the information requested in the table below.  Although this section is a narrative, use of tables, figures, or other representations are not discouraged, if deemed appropriate.  The second section of the Self Study is the Appendix.  The first four Appendices (A.1 - A.4) are required and the pre-formatted tables must be utilized.  You may include additional Appendices as needed, taking care to reference each one in the narrative section.    
	Narrative Section Heading
	Word Limit
	Description

	1.  General Summary of Department or School


	200 words
	Include:  

Purpose, goals, objectives, and/or history.  

	2.  Faculty Profile
	No limit
	NOTES

1.    Fill out table in Appendix A.3.1.   

2.    Do not include Vitas - they should be included in an appendix, on a CD, as a link to a webpage, or in another format. 

Include:  

a.   The number of faculty (by rank), adjunct faculty, and teaching assistants

b.   Changes in faculty composition (e.g. retirements and new hires) during the review period

c.   Specializations

d.   Faculty diversity



	3.  Programmatic Practices 
	500 words
	Include:

a.   Teaching Load and Advising: Typical load for faculty members (noting the factors in deciding variable loads)

b.   Research and Creative Activity: Description of support for research/scholarly/creative activity, e.g. flexible and/or reduced teaching loads, internal grants, travel support, and reduction in service load for non-tenured faculty.

c.    Service: Description of service expectations with respect to the Department, the University and the community at large and service provided.

d.   Interdisciplinary Work: Description of interdisciplinary work.  

e.   Diversity of faculty and student and activities to increase diversity.


	4.  Research, Scholarship and Creative Activity (RSCA)
	250 words
	NOTES

1.    Fill out table in Appendix A.3.2 and A.3.3.  
Include:

a.   Scholarship: A description of the program's overall RSCA, including faculty and student activities.

b.   External Support: A summary of external support during the review period (e.g., number of grants and external awards, the amount of external funding.)



	5.  Resources
	400 words
	Include:  
a.   Staffing: Description of the number and type of departmental/school support staff.

b.   Physical Facilities: Description of the physical facilities used to support the program, e.g. office space, laboratories, or other specialized facilities.

c.   Technology: Description of the technology used to support the teaching and research mission of the Department (e.g., size and number of computer labs, specialized software, etc.)

d.   Other comments on resources

	6.  Undergraduate Program Review
	1000 words
	Include: 

a.   Curriculum: Description of how the curriculum supports the majors offered by the Department, majors from other departments, and the general education curriculum of the university/college.  Changes during the review period.

b.   Students: Description of its undergraduate majors, including numbers of majors, the quality of its students, the diversity of students enrolled in the program, its overall effectiveness, and an 'alumni profile' (e.g., the placement of graduates in discipline appropriate careers.)



	7.  Graduate Program Review
	1000 words
	Include:

a.   Curriculum: Description of how the curriculum supports the degrees offered by the Department and the other departments in the University.

b.   Students: Number of graduate students by program, the diversity of students enrolled in the program, overall teaching effectiveness, an 'alumni profile' (e.g., the placement of graduates in discipline appropriate careers.) and, for doctoral students, evidence of original research. 
c.   Students: Description of financial support, e.g., Teaching Assistantships, Research Assistantships, and tuition waivers.

d.   Completion rate and time-to-degree for students.



	8.  Other Distinctive Features or Significant Accomplishments 
	250 words
	


Appendices
A.1. Mission Statement

A.2. Curriculum description.  Please describe undergraduate and graduate program separately.   


You may wish to include:



-link to OU catalog (graduate separate from undergraduate) 



-narrative describing noteworthy circumstances not described previously


-outcomes assessment report(s) specific to program

A.3. Faculty information

Table A.3.1.  Faculty composition by rank.  
	Academic Year
	Full-Time Faculty
	Part-Time Faculty

	
	Instructor
	Assistant
	Associate
	Professor
	TOTAL
	Emeritus
	Other*
	TOTAL

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


*Please provide an explanation for faculty included in this column.   

Table A.3.2. Scholarly and Creative Activity (SCA) of the faculty.  
	Academic year
	# of full-time faculty1
	Total # of SCA
	Percent of faculty with SCA
	1.  Type of SCA (please identify each type in the box)

2.  Total number of SCA works of each type

3.  Percent of faculty producing each type of SCA    

	
	
	
	
	TYPE:


	TYPE:
	TYPE:
	TYPE:
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	% of faculty producing this type
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	# of works
	% of faculty producing this type

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


1 Total number of faculty for each academic year should match the number found in Table A.3. 

Table A.3.3. Internal and external funding of the faculty as a whole.

	Academic Year
	Number of Grants
	Number of Faculty (% of Faculty receiving grants)
	1. Type of grants/contracts received (please identify each type in the box)

2. Number of grants/contracts

3. % of faculty receiving grants/contracts

4. Total amount ($) of grants/contracts

	
	
	
	TYPE:


	TYPE:
	TYPE:
	TYPE:
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A.3.4. Faculty Curriculum Vitae

A.4. Student Information (Standard, pre-formatted tables, separate for graduate and undergraduate)


A.4.1. Number of majors


A.4.2. Diversity information


A.4.3. Number of graduates


A.4.4. Placement of graduates
2011, by University Curriculum Council Academic Program Committee


