Applying an International Experience to your Résumé
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The Office of Education Abroad (OEA) is pleased to sponsor a variety of study abroad programs around the world.  Students with foreign study experience are highly encouraged to create a separate category on their résumé, usually listed after the “Education” section. Studying abroad shows a prospective employer that you have challenged yourself to function in a different culture and have an understanding of diversity issues that would allow you to perform in a multicultural setting.

Professional Acknowledgement for Study Abroad
What Information to Include
Program Name: The name of the program you participated in will let the employer know where you studied and why you were there.  Titles such as Service Learning in Honduras or German Language and Culture in Salzburg, Austria are good representations of each.  If the title of your program does not include the location, be sure to add it on your résumé.
Dates You Were Abroad: A potential employer would like to know how long you were abroad.  Exact dates are not necessary depending on the duration of the stay.  Examples:  June – July 2004, Summer 2001, Winter Quarter 2002, and June 16 – 30, 2007.
What You Did While Abroad: Whether you studied, worked, interned or volunteered is pertinent information to include on a résumé.  If you participated in a combination of activities be sure to include them all.  Work experiences should be added in the employment section of your résumé.  
Placement: Where you place the experience on your résumé is dependant on your career object.  If you have a chronological résumé, it is best to list foreign experience after education.  Some students participate in clubs and organizations abroad.  These instances can be placed under the activities section of your résumé.  It is important to remember that your experience abroad is flexible and can be made to fit your career objective. 
If you have several experiences abroad it would be appropriate to title a section on your résumé “International Experience;” remember to use active verbs while describing your sojourn.  It is important to emphasize the importance of linking your foreign experience with your career goals and objectives.  International experience also makes for great discussion on a cover letter.
For further assistance please visit the office of Career Services, 533 Baker University Center; (740) 593-2909; www.ohio.edu/careers/.
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***This is a sample résumé***

CARLEY

Campus Address:

Permanent Address:
HAGGERTY

123 Main St. #6

2749 Woodland Dr.

chaggerty@server.com

Athens, OH 45701

Cleveland, OH 44121





740.593.0000


216.255.0000

EDUCATION 


OHIO UNIVERSITY, Athens, OH

Bachelor of Business Administration, June 2007

Major: Marketing

Bachelor of Science in Human and Consumer Sciences, June 2006

Major: Interior Architecture

GPA: 3.4/4.0

Financed 50% of college education

STUDY ABROAD 

American Intercontinental University, London, Summer 2005

Studied: Architecture, International Business, Art History

HONORS 


Dean’s List, Golden Key International Honor Society

INTERNSHIP 


Kaczmar Architects Incorporated, Cleveland, OH

EXPERIENCE 


Interior Design/Architecture, December 2006

• Designed and launched new web site to be used as marketing tool.

• Worked with team to modify a set of working drawings.

• Prepared drawings for client presentation in order to obtain project approval.

Spectrum Design Services, Cleveland, OH

Interior Design, December 2005

• Wrote specification booklets to learn about various standards and code requirements.

• Evaluated products for potential use in projects.

• Assembled product sample boards to sell design concept to client.

TEAM-BASED 


Eva Maddox Associates Joint Studio, Fall 2006

PROJECTS 


Studio with Chicago-based design firm to gain experience working with practitioners.

• Served as project manager to team of six responsible for design of virtual showroom for

Haworth Furniture.

• Collaborated with other teams to create unified company image for Haworth Furniture.

• Participated in weekly critiques through the use of distance communication software.

• Traveled to Chicago to participate in design charrette with Eva Maddox Associates.

Ohio University Business Context Integrated Cluster, Spring 2005

Problem-based, team-building program placing emphasis on analytical and critical thinking,

group process, time management, and professional accountability.

• Worked in team of five to create a business plan for new and innovative e-business.

• Cooperated with team members to research, write, and present business plan to client.

COMPUTER 


PC, Macintosh, Microsoft Word, Access, Excel, PowerPoint, SPSS, AutoCAD,

SKILLS 


Form-Z, Dreamweaver, Photoshop

ACTIVITIES 


Interior Design Group (President and Vice President), Pi Beta Phi Sorority (Awards Committee

Chair, Sib’s Weekend Chair), International Business Society, Women’s Panhellenic Association

Judiciary Board
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