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2010 Summer Conferences Employment Application

Coordinator Position
Please visit www.ohio.edu/conferences/ under the Employment section for complete position description.

In addition to completing this application, all applicants should include a resume and be prepared to list 3 references in this packet.
PERSONAL INFORMATION

	Name
	

	PID Number
	

	Local Address
	

	Home Address
	

	Local Phone
	

	Home Phone
	

	E-mail Address/OAK ID
	


EDUCATION

	College Rank

2009-2010 Year
	Freshman     Sophomore     Junior     Senior     Grad

	Major
	

	Minor
	

	GPA
	


WORK AVAILABILITY

Are there any significant time periods during the summer (June 12 – Sept. 4, 2010) that you would not be able to work? (i.e. vacations, study abroad)  If so, please describe them here.  (This includes orientation for Residence Life staff.)

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

GENERAL QUESTIONS

What interests you in working for Event Services?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What experiences in a conference or event planning position do you have that you can utilize in this position?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What leadership or supervision experience have you gained?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Have you ever been referred to University Judiciaries?  _________________________________
If yes, please describe the reason:

__________________________________________________________________________________________________________________________________________________________________________________________________________________

Have you ever been Academic or Disciplinary probation? _______________________________________

If yes, please describe:

__________________________________________________________________________________________________________________________________________________________________________________________________________________

REFERENCES

Please provide 3 references of individuals who are not related to you.

Name:  ___________________________________________________  Phone:  ___________________________________

Relationship to you:  ___________________________________________

Name:  ___________________________________________________  Phone:  ___________________________________

Relationship to you:  ___________________________________________
Name:  ___________________________________________________  Phone:  ___________________________________

Relationship to you:  ___________________________________________
AGREEMENT

I agree that any false or incomplete information given in this application will be sufficient grounds for disqualification of this application and termination of employment without prior notice.

Criminal records checks will be required for all employees of Ohio University Event Services.  By signing this application, I acknowledge that I must submit to a criminal records check before final hire.
I understand that if a position is awarded and accepted by me, I will need to actively participant in Event Services training program.  This will be a 10 week course offered during spring quarter for either University credit or possibly hourly pay.  Information regarding training will be provided to me at a later date.

Signature:  _____________________________________________________  Date:  _______________________________

Please deliver or mail completed application by 5:00pm on Friday, November 6, 2009.  Applicants who are selected for an interview will be notified by phone and a meeting time will be arranged.

Submit applications to:

Nikki Ohms, Asst. Director of Event Services

Baker University Center 350
One Park Place
Athens, OH 45701

Phone:  (740) 593-4084
Email:  ohms@ohio.edu
Ohio University is an Equal Opportunity Employer.
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