
Pay Schedule for 2009-2010

Timesheets are due by Monday at 5:00 p.m. of that pay period.  Timesheets must be submitted 
on Workforce, and students must receive and submit timesheets with supervisor approval by 
5:00 p.m. on Monday as well.  There are several ways to verify hours:

• Students print off a paper copy of timesheet, have their supervisor sign, and students 
turn in the timesheet to Campus Involvement Center at 339 Baker Center

• Students print off a paper copy of timesheet, have their supervisor sign, and fax 
approved timesheet to Community Service at 740-593-0223

• Students inform their supervisor of timesheet hours, and the supervisor confirms the 
total hours worked by emailing oucommunityservice@gmail.com

If timesheets are not turned in on time with correct approval, they will not be approved 
(meaning that students will not be paid).  If students submit a Workforce Timesheet but do not 
submit hours verified by the supervisor three times, the organization’s spot as a host site for 
Community Work-Study will be pulled.

Quarter Pay Period Approved Timesheet Due by 
5 p.m.

Fall Quarter 8/30/09 – 9/12/09 9/14/09
9/13/09 – 9/26/09 9/28/09
9/27/09 – 10/10/09 10/12/09
10/11/09 – 10/24/09 10/26/09
10/25/09 – 11/07/09 11/8/09
11/8/09 – 11/21/09 11/19/09

Winter Break 11/22/09 – 12/5/09 12/7/09
12/6/09 – 12/19/09 12/17/09
12/20/09 – 1/2/10 1/4/10

Winter Quarter 1/3/10 – 1/16/10 1/18/10
1/17/10 – 1/30/10 2/1/10
1/31/10 – 2/13/10 2/15/10
2/14/10 – 2/27/10 3/1/10
2/28/10 – 3/13/10 3/15/10
3/14/10 – 3/27/10 3/29/10

Spring Quarter 3/28/10 – 4/10/10 4/12/10
4/11/10 – 4/24/10 4/26/10
4/25/10 – 5/8/10 5/10/10
5/9/10 – 5/22/09 5/24/10
5/23/10 – 6/5/10 6/7/10
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