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This document contains information on finding and correcting internal awards attached to
projects that have passed the end date and have an available balance. Internal award accounts
should be reviewed at least monthly.

How to run the OBI query to see expired PTA accounts through a specific end date

Select the following Prompts on the Grants Funds Available Dashboard in OBI:

e Project Type
o Select INTERNAL
e Task ORG Parent Level and #/Desc & Award Type and Member
o Usetorefine your search
e Include Closed Awards (Defaults to N)
o Select Y toinclude closed Awards (selecting Y includes awards that are closed to
ensure the balance is correct for the award)
e Include Closed Projects(Defaults to N)
o Select Y toinclude closed Projects(selecting Y includes projects that are closed to
ensure the balance is correct for the project)
e PTA with end date before
o Enddateisenteredtoview PTAs ending within a specific time period(selecting a
specific date provides a list of PTAs that have ended through that date)
» Apply
o Ontheresulting list, the “Avail Balance ITD" column should be zero.

Grants Funds Available Expenditure Inquiry Summary Reports Grants Installment Status IDC Account Setup IDC Award Setup IDC Distribution Amounts Effort Reporting

Prompts
* Period NOV 2019-20 v Project Number Task Number Award Number * Restrict to Overspent PTAs? (Y @®N
- 0N N
Project Status —Select Value— w Task Organization —SelectValue— w Award Status —Select Value— w Include Closed Awards? @Y O
. * Include Closed Projects? ®Y ON
Project Type INTERNAL - Task ORG Parent Level C - Award Type --Select Value—
PTA with end date before <= 10/31/2019 Y
Project Organization --Select Value- w Task ORG Parent #Desc C14000 ENGINEE v Award Organization --Select Value— w

Award/Project Member --SelectValue— v

Award Category --Select Value— w

Grants Funds Available

Avail

. _ Task PTA Funding Budget Expense Commitment
Proj# Proj Short Name # Task Name Awd # Awd Short Name Agncy Name Task Org #Name PTA Start PTA End Chargeable  Amt D 1D Ami Il_}[ill:;ﬂnne
12033 SARGAND, SHAD 48 RVP 4140004 RVP PROFESSORSHIP  INTERNAL 140180 RUSS VISION - TnrROT 73172019 N 4.000.00 4.000.00 2,000.00 0.00 2,000.00
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Correcting available balances on expired PTA accounts

e Opencommitments will need to be cleared to zero before adjusting any award amounts. A
project member will need to request purchase order closure or adjustment.

e Project members should ensure all spending was correctly charged to the PTA.

o The award manager can decrease the award by the available balance amount. (Refer to
Appendix G - number 1of the Internal Award - How to Guide)

e Theaward manager can coordinate with the department on the project and extend end dates

if allowable.
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