OCEAN 2.0 — Create a New Course (Basic)

The option to create a new course is on the main OCEAN screen:
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Welcome to the Ohio Curriculum Enhancemer

« Search for a course

« Create a new gourse

« Change an existing course
« Discontinue a course

* Manage Your Worklist

The UCC guidelines for all course changes can be found at https://www.ohio.edu/facultysenate/cor

On the next screen, the new course form appears. The top portion of the screen is shown
below.

New Course

Document Information Navigation

Document Type Version Document Status Contact Document Informatlon

New Course 1.0 Contact New Document Hans Kruse ( kruse ) Course Offerings
Course Info
Prerequisites

i ificati Desired Effective Term
Creation Info Last Modification "No Credit If" Restrictions
07/14/2016 by Hans Kruse Select a desired term 4 Course Components
L3 Course Topics

Relation
General Education

Course Offering Muttiple IR Codes

Clicking on any item in the Navigation pane on the right will scroll down to that section of the
form.

Note: if you use your browser to navigate away from the page, you will loose your work. You
have to use the “Save Course” button at the top to save your work. Unless you have filled in all
fields, you will see this:



- There are validation errors for this form. Make sure all fields are filled out correctly. I

While in contact review, you may temporarily save for later. Or, you can request a
validation exception to make an official save that ignores certain requirements that
apply to OCEAN documents under normal circumstances.

Navigation

A\ Document Information
A Course Offerings

A\ Course Info

+ Prerequisites

+ "No Credit If" Restrictions
A\ Course Components

A\ Course Topics

+ Relation

« General Education

+ IR Codes

In the navigation pane, you see the sections that have either no information, or contain errors.
At this point, your work has not been saved! It is a little hard to spot, but the option to save
your work is there:

- There are validation errors for fhis form. Make sure all fieldg are filled out correctly. ]

While in contact review, you may temporarily save for later. Qr, you can request a
validation exception to make an offteial.save that ignores g£eftain requirements that
apply to OCEAN documents under normal circumstances.

Click on this options to save your work and put the course on your work list.! In some browsers
the navigation panel is not displayed when editing a course form the worklist. In that case —
first do “temporarily save” your work, then go back in and scroll through the course to find the
problem.

! Note that this error will also appear if you filled in information as you intended, but are
violating one of the rules in the handbook. In that case you can consider requesting an
exception by clicking the “request a validation exception” text.



Let’s return to the actual course creation. Start by selecting the effective term

Document Information

Document Type Version Document Status Contact
New Course 1.0 Contact New Document Hans Kruse ( kruse )
Creation Info Last Modification Desired Effective Term

07/14/2016 by Hans Kruse Select a desire: |

Fall &mester 2016-17
Spring Semester 2016-17
Summer Semester 2016-17
Fall Semester 2017-18
Spring Semester 2017-18

COUFSG Offerlng Summer Semester 2017-18

Multiple

Course Level Subject Course Number

the continue to fill in all required fields. This document does not cover “special” courses such as
dual-listing, cross-listing, or service learning.

The ICC guidelines (linked from the OCEAN home page) will explain the type of information you
need to fill in as you create your course, that material is not repeated here.

You can bring up context-specific help by clicking the green and white question mark:

Typical Offering Credit Hours Type @ Credit Hours @ Grade Eligibility Code @

Yearly s Fixed : 3 ot:AF :}

WP,WF,FN,AU,| are applied to all GECs

Special Course Type @

Special Topics Developmental HTC Tutorial Departmental Honors

Repeatable / Retakable % What is this?
A
v

Retakable

Additional Resources
If this course will require additional resources, please explain.

Outcome Goals @



Repeat/Retake Help

All OCEAN users are strongly encouranged to reference the information in the UCC
Guidelines for New Courses and Course Changes for rules pertaining to retakes and
repeats. All undergraduate courses with fixed content are retakable, which means a
student may retake the course to replace a poor grade. By University Policy, no graduate
class is retakable. Repeatable courses are ones that students take more than once for
credit (e.g., practicum courses, special topics courses, research, thesis, independent
study). A fixed credit course is generally not repeatable. A course cannot be both
retakable and repeatable.

Close

A couple of section require special attention:

A field called “additional resources” is available to assist departments/schools to coordinate
resources required to teach the course with the college. This field does not appear in any place
students can see, it is not intended for resources the students need to take the course.

Additional Resources
If this course will require additional resources, please explain.

Outcome Goals @

< Analyze best path to maximize collection

€reh

Enter a new Outcome Goal L ‘

Please follow the ICC guidelines when entering Outcome Goals. All outcome goals refer to
student abilities after completing the course. They should start with “Students will be able
to...”, either explicitly or implied. When you finish typing in an outcome goal, click the black “+”
on the right of the text box to save the goal and open a new text field for the next goal. The red
trash can will delete an outcome goal.

Each outcome goal must stand on its own. OCEAN does not always maintain the order of the
goals between edits, or when an existing course is loaded into a course change form.




