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UNIVERSII

Mail Charge Slips for Regmnal Campus Only!

Department Date

Employee Pieces of Mail

Account Number

Please Circle One:

Eastern Campus Zanesville Campus Southern Campus Dublin Campus

Chillicothe Campus Pickerington Campus Lancaster Campus Cleveland Campus

*This mall must be separated from all other campus mall and outgoing mall. Please tape, rubber band, or paper clip to
mall plece. We will ship letters, campus envelopes, catalogs, and packages. Make sure you address the mall plece with
name of employee or student, department, bullding, and reglonal campus locatlon. If you would llke to print additlonal mall
slips please emall mallservices@ohlo.edu . This form Is also located on our webslte at: http://www.ohio.edu/mail/forms.cfm

This Information Is to be fllled out by Mall Service Employees:

Pleces Recelved Date Employee Inlitlals Code,
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